[image: image1.png]IR AN CCPA & IAC 2019 CONFERENCE /

LASSOCIATION CANADIENNE DE

COUNSELING ET DE PSYCHOTHERAPIE CONGRES 2019 DE L'ACCP ET IAC

in partnership with/

May 13-16, 2019 / Du 13 au 16 mai 2019

en partenariat avec
% International Association Delta Hotel Beauséjour / Hétel Delta Beauséjour
For Counselling Moncton, New Brunswick / Moncton, Nouveau-Brunswick






To our Colleagues,
At this time, we are calling for anyone who is interested in volunteering their time for the CCPA & IAC 2019 Conference. The Conference is a wonderful time to meet and reconnect with our counselling colleagues and we could not put on this conference were it not for the wonderful contributions of our volunteers. 

To effectively plan for this event, we have put together the attached form for you to complete if you are interested in volunteering for the preconference or conference time periods. We have heard from a number of you so far, and we would ask that you now formally indicate what types of volunteering would be best for you. 
Note that CCPA will again be offering compensation to students who volunteer time before or during the conference.  If students volunteer for a half day, they will receive a half day free at the conference; if they volunteer for a full day, they will receive a full day free at the conference. All student volunteers must register online for the conference and pay prior to getting reimbursed.  Compensation will be handled by Alene Holmes (conference@ccpa-accp.ca).  
We will gather the application forms and be in touch with the volunteers with further details as we develop our plans. Please contact Alene Holmes if you have questions or comments for us in the meantime. 
We look forward to working with you to make the CCPA Conference a rich, memorable and delightful event for you and your colleagues. Your commitment to volunteer is most generous and is truly appreciated by our Planning Committee, and those attending our CCPA conference. 
Thank you again for your valuable time.
CCPA & IAC Conference Volunteer Sign-up Form – May 13-16, 2019
	Name: 


	Phone No.:



	Email:  



If a student, please provide Student No./Program/Institution: 
Please check those events for which you wish to volunteer. 
Prior to the Conference  - Local Volunteers
___ Promoters - Promotion and marketing prior to the conference; must report contacts and activities to the Volunteer Coordinator and Conference Coordinator (month prior to conference)
___ Sponsorship & Giveaway Promoters - Soliciting sponsorship opportunities, prizes and giveaways (month prior to conference)
___ “Stuffing” of Conference bags for all registrants (location and date to be determined) 

During the Conference 
___ Poster Session Room Monitors on May 14, 2019; 2 positions available; must be present 1 hour prior to assist poster presenters in finding their assigned table; responsibilities include helping set up; ensure things run smoothly; connecting with Conference Coordinator in case of any issues. 

___ Room monitor – Introduce and thank the speaker; present speaker with gift during workshop on May 13, 2019:   
List Workshop Title(s): 
___  Room monitor – Introduce and thank the speaker; present speaker with gift during workshop on May 14, 2019:   AM     PM 
List Workshop Title(s): 

___  Room monitor – Introduce and thank the speaker; present speaker with gift during workshop on May 15, 2019:   AM     PM 
List Workshop Title(s): 
___  Room monitor – Introduce and thank the speaker; present speaker with gift during workshop on May 16, 2019:   AM     PM 
List Workshop Title(s): 

___ Head of Room Monitors – Responsible for distributing speaker introductions and gifts to each room monitor, responsible for ensuring that each room has a monitor (coordinated through central booth at the Conference). 
Please return to Alene Holmes, CCPA Conference Coordinator by April 1, 2019. 
Scan and email: conference@ccpa-accp.ca
Thank you!
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